
 

Community Fundraising Coordinator 
Job Description 

Reports to: Chief Development Officer (CDO) Full-time, non-exempt position 
 
Job Summary 
The Community Fundraising Coordinator plays a key role in expanding and strengthening 
community-based fundraising efforts for Make-A-Wish San Diego (MAWSD). This position 
develops relationships with individual donors, schools, community groups, and corporate 
partners to drive revenue and engagement. The Coordinator leads the execution and growth of 
the Student WishMakers program, serves as the staff lead on external fundraising events and 
campaigns, and supports internal events and other initiatives as needed. Through collaboration 
with staff, volunteers, and community partners, this role contributes to achieving overall 
fundraising goals for the organization. 
 
Essential Functions 
• Cultivate and steward mutually beneficial relationships with community fundraising partners, 

including individuals, school clubs, organizations, and corporate supporters, to achieve 
revenue and engagement goals. 

• Lead the implementation and growth of the Student WishMakers program by recruiting, 
onboarding, and supporting participating schools. 

• Serve as the primary staff lead for external fundraising events and campaigns to ensure 
successful planning, execution, and achievement of fundraising goals. 

• Create, manage, and support online fundraising pages and related campaign tools. 
• Ensure all external fundraising activities, marketing materials, and use of organizational assets 

comply with Make-A-Wish brand standards, policies, and licensing requirements. 
• Represent Make-A-Wish San Diego through public speaking engagements, community 

outreach, fundraising presentations, and donor stewardship activities. 
• Maintain accurate records in Salesforce and provide timely reporting on fundraising 

activities. 
• Serve as the primary staff lead for the annual golf tournament, including logistics, volunteer 

engagement, and staff support to maximize event success. 
• Serve as the staff liaison to any external event fundraising committees, providing 

guidance, resources, mission integration, and organizational support to achieve goals. 
• Provide support for internal events and organizational initiatives. 
• Other duties, as assigned. 

 
Qualifications 
• 1-3 years of experience building relationships within the nonprofit sector  
• Excellent customer service and relationship-building skills  
• Experience in fundraising preferred  
• Strong written, verbal, and public speaking skills  
• Ability to work effectively with diverse individuals and communities  
• Goal-oriented, detail-oriented, and self-motivated  
• Strong listening, organizational, analytical, and problem-solving abilities  
• Ability to manage multiple priorities and make sound decisions  
• Ability to maintain confidentiality and handle sensitive information  
• Proficiency with databases; Salesforce experience a plus  



• Volunteer management experience preferred  
• Professional demeanor and presentation  
• Bachelor’s degree or equivalent relevant experience required 
• Bilingual Spanish/English a plus 
• Availability to work evenings and weekends  
• Valid driver’s license, auto insurance, and reliable cell phone  
• Ability to lift 20 pounds or more 

 
Compensation: This is an hourly position at a pay rate of $26.29/hour ($54,700/year) and 
includes a comprehensive employee benefits package. 

 
To apply: Please send resume and cover letter to Stefanie Munoz: smunoz@sandiego.wish.org by 
August 7, 2026 

 
 

We respect and ensure equal opportunity, regardless of race, religion, ethnicity, national origin, age, 
gender identity or expression, disability, perceived disability, and other legally protected 
characteristics. 
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