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Volunteer Support Internship 
 

Job Description  

 

Make-A-Wish has several unpaid internships each semester, and the scope of 

responsibilities across each position differs. Interns assume various responsibilities that 

play a vital role in the success of the Make-A-Wish mission, which is to create life-

changing wishes for children with critical illnesses.  

 

Volunteer Support Internship (10-15 hours/week)  

 

Reporting to the Volunteer Manager, this role assists with implementing the chapter’s 

highly successful volunteer program by:  

• Converting volunteer paperwork to digital files  

• Entering data into electronic databases   

• Updating digital map of where volunteers are located   

• Mailing letters and packages to volunteers   

• Preparing materials packets for new volunteers   

• Other day-to-day support, as needed   

 

Successful candidates will have the availability to work 10-15 hours per week, largely in-

person in our office in Blue Bell. Additionally, successful candidates should possess the 

following skills:  

• A passion for the work of Make-A-Wish  

• A strong work ethic, flexibility, and willingness to provide support where and when its 

needed  

• Excellent communication skills, both in writing and verbally  

• Outstanding technical skills and the ability to learn new data management systems 

 

  


